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CODE ENFORCEMENT 
SPECIAL MAGISTRATE HEARING 

MONDAY              TOWN COUNCIL CHAMBERS 
March 23, 2026 - 9:30 AM             4300 S. ATLANTIC AVE., PONCE INLET, FL 

SUNSHINE LAW NOTICE: – Notice is hereby provided that one or more members of the Town 
Council or other Town Boards may attend and speak at this meeting. 

1. CALL TO ORDER. – Special Magistrate Taylor Simonds   

2. APPROVAL OF MINUTES: 
A. February 23, 2026 

3. ADMINISTERING THE OATH TO WITNESSES.   

4. OLD BUSINESS:   
A. Case # 2026-052 

Edward & Linda Kossa 
39 Marie Drive 
Alleged Violation: Work requiring permits    

  
5. NEW BUSINESS:   

A. Case # 2025-1923 
Salvatore Carollo 
4932 South Peninsula Drive 
Alleged Violation: Work requiring permit 
  

B. Case # 2026-088 
Thomas & Nichole Tomlinson 
115 Beach Street 
Alleged Violation: Maintenance of right of way   

C. Case # 2026-065 
Josh Gale 
4641 South Atlantic Avenue # 5070 
Alleged Violation: rental permit 

D. Case # 2026-058 
Barry & Amy Brooks 
4453 South Atlantic Avenue #209 
Alleged Violation: rental permit 

6. ADJOURNMENT. 

Next hearing date: Monday, April 27, 2026 
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If a person decides to appeal any decision made by the Special Magistrate with respect to any matter considered at a 
hearing, he/she will need a record of the proceedings and that for such purpose, he/she may need to ensure that a 
verbatim record of the proceedings is made, which record includes the testimony and evidence upon which the appeal 
is to be based. Persons who require accommodation to attend this hearing should contact the Ponce Inlet Town Hall 
at 386-236-2150 at least 48 hours prior to the meeting to request such assistance. 



 
 

 
 

Report to Code Enforcement Special Magistrate  
 
Topic:    Approval of Meeting Minutes 

 
Summary:    Staff has prepared the attached set of hearing minutes for 

the Magistrate’s review and approval. 

 
Suggested motion:    Approval of the February 23, 2026 meeting minutes. 

 
Requested by: Ms. Gjessing, Deputy Town Clerk 

 
Approved by: Mr. Disher, Town Manager 

Meeting Date: March 23, 2026 

Agenda Item:   2-A 
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Town of Ponce Inlet 
Code Enforcement Special Magistrate 

Meeting Minutes 
February 23, 2026 

1. CALL TO ORDER: The meeting was called to order at 9:30 a.m. in the Council 1 
Chambers, 4300 S. Atlantic Avenue, Ponce Inlet, Florida. Special Magistrate Berryman introduced 2 
herself, provided her credentials and reviewed the rules for the hearing. 3 

4 
Staff Members Present: 5 
Special Magistrate Berryman 6 
Ms. Hawkins, Administrative Assistant  7 
Mr. Hooker, Code Compliance Manager 8 
Mr. Lear, Planning & Development Director  9 
Attorney Smith, Town Attorney 10 
Ms. Stewart, Assistant Deputy Clerk 11 

12 
2. APPROVAL OF THE MINUTES: 13 

14 
A. January 26, 2026 - Special Magistrate Berryman approved the January 26, 2026,15 

meeting minutes as presented. 16 
17 

3. ADMINISTERING THE OATH TO WITNESSES: Assistant Deputy Clerk Stewart 18 
administered the Oath to those intending to provide testimony. 19 

20 
4. OLD BUSINESS: None. 21 

22 
5. NEW BUSINESS: 23 

24 
A. Case # 2025-192325 

Salvatore Carollo26 
4932 South Peninsula Drive27 
Alleged Violation: Work requiring permits28 

29 
Special Magistrate Berryman confirmed that the violator was not present and inquired how notice 30 
had been served. Mr. Hooker responded that notice was sent via certified mail. He further advised 31 
that the property owner, Mr. Carollo, had emailed him earlier, stating he was unable to attend the 32 
hearing and requesting a continuance until next month. 33 

34 
Special Magistrate Berryman agreed to continue this case until the March 23, 2026, hearing at 35 
the property owner’s request. 36 

37 
B. Case # 2025-197338 

William Edwards39 
4328 South Atlantic Avenue40 

Item 2-A
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Alleged Violation: Work requiring permits 41 
 42 

Mr. Hooker presented testimony and evidence regarding violations for work performed without 43 
required permits. He stated the Code Enforcement Division received a complaint through the 44 
Police Department about an unsecured vacant residence, where officers had observed construction 45 
activity. Staff confirmed that two permits had been issued but additional unpermitted work was 46 
observed, including the removal of the overhead garage door and interior drywall. Additionally, 47 
bathroom remodeling materials in the garage, new electrical work, and other interior renovations 48 
were observed by staff.  A stop work order was posted on January 9, 2026, and a notice of violation 49 
and notice of hearing was issued with a compliance deadline of January 22, 2026. A permit 50 
application was submitted on January 28, 2026; however, it did not reflect the full scope of work 51 
observed. A revised, complete application was then submitted on February 3, 2026; the permit is 52 
now ready for the contractor to pick up. Mr. Hooker noted the property is non-homesteaded, and 53 
notice was sent to both the S. Atlantic address and the Marietta, Georgia address in accordance 54 
with Florida Statute 162, as well as posted on the property. Staff requested the property be found 55 
in non-compliance as of December 18, 2025, but in compliance as of January 22, 2026; impose 56 
the $250 administrative fee per the Town’s fee schedule; and, because this is a non-homesteaded 57 
parcel, staff would further recommend the imposed lien be satisfied within three months of the 58 
recording. Should the lien remain unpaid, the Town would be authorized to initiate foreclosure 59 
proceedings. Upon payment, the case may be dismissed. 60 
 61 
The Special Magistrate confirmed that neither the property owner nor a representative was present 62 
and that no contact had been received from the owner.  63 
 64 
Special Magistrate Berryman found the property to be in non-compliance, is now in compliance, 65 
and assessed the $250 administrative fee.  66 
 67 

C. Case # 2026-052 68 
Edward & Linda Kossa 69 
39 Marie Drive 70 
Alleged Violation: Work requiring permits 71 
 72 

Mr. Hooker provided testimony and evidence regarding violations for performing work without 73 
permits. On January 29, 2026, staff observed Total Comfort Heat and Air removing approximately 74 
200 feet of ductwork from the attic and placing it in the front yard. Permit research confirmed that 75 
no permit had been issued or applied for at the time the work was being performed. Staff advised 76 
both the contractor and the homeowner that a permit was required and explained the permitting 77 
process and applicable timeframes. As of February 4, 2026, no permit application had been 78 
submitted; therefore, a formal notice of violation and notice of hearing were issued, establishing a 79 
compliance deadline of February 15, 2026. Staff spoke with the owner on February 10, 2026 and 80 
confirmed that no application had yet been received. Total Comfort submitted a permit application 81 
on February 18, 2026; the permit is now ready for pickup. The property is a non-homesteaded 82 
parcel, and notice was sent via certified mail to the owner’s address in Annapolis, Maryland. 83 
Delivery was confirmed, and the contractor was also notified. Photographic evidence documenting 84 
the removal and replacement of ductwork was entered into the record. Staff requested that the 85 
property be found in non-compliance as of January 29, 2026, impose the $250 administrative fee 86 



  

Code Magistrate Hearing Minutes February 23, 2026 Page 3 of 3 

pursuant to the Town’s fee schedule and require that any lien be satisfied within three months of 87 
recording. Should the lien remain unpaid, the Town would be authorized to initiate foreclosure 88 
proceedings. Upon payment, the case may be dismissed. 89 
 90 
Special Magistrate Berryman found the property to be in non-compliance; ordered a compliance 91 
date of March 20, 2026, or be brought back for further adjudication at the March 23, 2026, 92 
hearing; and assessed the $250 administrative fee.    93 
 94 
6.   ADJOURNMENT: The hearing was adjourned at 9:52 a.m. 95 
 96 
Next hearing date: Monday, March 23, 2026 97 
Respectfully submitted by, 98 
 99 
Draft                       100 
Special Magistrate, Chloe Berryman 101 
 102 
Prepared by: Debbie Stewart, Assistant Deputy Clerk 103 



 
 

 
 

Report to Code Enforcement Special Magistrate  
 
Topic: Case # 2026-052 
  Edward & Linda Kossa 

39 Marie Drive  
 Alleged Violation: Work requiring permits 

 
Summary:    Staff will provide testimony and evidence regarding the   

following case.  

 
Suggested motion:    To be determined by the Magistrate after testimony  

and evidence has been provided on the case. 

 
Requested by:   Mr. Hooker, Code Compliance Manager 

 
Approved by:   Mr. Disher, Town Manager 

Meeting Date: March 23, 2026 

Agenda Item:   4-A 
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MEMORANDUM 
TOWN OF PONCE INLET – PLANNING & DEVELOPMENT DEPARTMENT 

THE TOWN OF PONCE INLET STAFF SHALL BE PROFESSIONAL, CARING, AND FAIR IN DELIVERING COMMUNITY EXCELLENCE WHILE 
ENSURING PONCE INLET CITIZENS OBTAIN THE GREATEST VALUE FOR THEIR TAX DOLLAR. 

TO: Taylor Simonds, Special Magistrate  

FROM: David Hooker, Code Compliance Manager 

DATE: March 9, 2026 

DATE OF MEETING: March 23, 2026 

Case Number:  2026-052 

Address:    39 Marie Drive      

Alleged Violation:  Work without permit  

Property Owner(s):  Edward & Linda Kossa 

Synopsis of Violation:  

On January 29, 2026, staff observed Total Comfort Air and Heat engaged in the 
replacement of approximately 200 linear feet of ductwork at the residence. Staff initiated 
contact with the on-site technician, who indicated that his supervisor was on the way to the 
site. 

Upon verification that no permit application had been submitted for the work being 
performed, staff informed the Total Comfort Air and Heat supervisor and the homeowner 
that a permit was required and that no permit application had been filed for the subject 
work. 

Case presented to the Special Magistrate on February 23, 2026.  The owner was found to 
be in violation of the cited section of code. The owners were granted until March 20, 2026 
to obtain final inspection and to pay the $250 administrative fee.  

Timeline of Events: 

Item 4-A
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• January 29, 2026 – Staff noticed approximately 200 feet of duct work being 
replaced in home by Total Comfort Air and Heat; staff spoke with homeowner and 
job supervisor that permits were required.  
 

• February 4, 2026 – No permit application has been submitted for the work 
performed. A formal notice of violation/hearing issued to the homeowner and air 
conditioning company with a compliance date of February 15, 2026.  Later that 
day, staff received a phone call from homeowner advising that a permit application 
would be submitted in the next few days   
 

• February 18, 2026 – Permit application for duct work submitted (MECR-160-
2026) 
 

• February 18, 2026 – Permit MECR-160-2026 is issued by the Town  
 

• February 23, 2026 – Case presented to the Special Magistrate. Owners are found 
to be in violation of the cited sections of adopted code. Additional time is granted 
(March 20, 2026), to obtain final inspection. This case is to be brought back for a 
status hearing on March 23, 2026. 
 

Recommendation: 

The property owner has secured the required building permit; however, the final inspection, 
as previously ordered by the Special Magistrate, has not yet been conducted. Pursuant to 
the Florida Building Code, a building permit remains active for a period of six (6) months. 
If no approved inspection activity occurs within that timeframe, the permit is subject to 
expiration. 

The violation presented to the Special Magistrate was for work performed without a permit. 
That deficiency has since been cured through issuance of the required permit. 

Accordingly, Staff recommends that the case be dismissed upon payment of the $250 
administrative fee, consistent with established enforcement procedures. 

 
 
 
 







 
 

 
 

Report to Code Enforcement Special Magistrate  
 
Topic: Case # 2025-1923 
  Salvatore Carollo 

4932 South Peninsula Drive 
 Alleged Violation: Work requiring permits 

 
Summary:    Staff will provide testimony and evidence regarding the   

following case.  

 
Suggested motion:     To be determined by the Magistrate after testimony 

and evidence has been provided on the case. 

 
Requested by:   Mr. Hooker, Code Compliance Manager 

 
Approved by:   Mr. Disher, Town Manager 

Meeting Date: March 23, 2026 

Agenda Item:   5-A 
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MEMORANDUM 
TOWN OF PONCE INLET – PLANNING & DEVELOPMENT DEPARTMENT 

THE TOWN OF PONCE INLET STAFF SHALL BE PROFESSIONAL, CARING, AND FAIR IN DELIVERING COMMUNITY EXCELLENCE WHILE 
ENSURING PONCE INLET CITIZENS OBTAIN THE GREATEST VALUE FOR THEIR TAX DOLLAR. 

TO: Taylor Simonds, Special Magistrate  

FROM: David Hooker, Code Compliance Manager 

DATE: March 9, 2026 

DATE OF MEETING: March 23, 2026 

Case Number: 2025-1923 

Address: 4932 South Peninsula Drive 

Alleged Violation:  Work without permit 

Property Owner(s):  Salvatore Carollo  

Synopsis of Violation: 
On December 2, 2025, staff observed the presence of what appeared to be a tiki-style 
structure constructed within the rear yard of the subject property without a permit. Staff 
communicated with the owner on the same date and advised that appropriate permits were 
required for the structure. Mr. Carollo stated that he would coordinate with the contractors 
and secure the required permits. 

Timeline of Events: 
• December 2, 2025 – Case established for tiki-style hut constructed on property

without permits. Later the same day, staff spoke with owner about the structure and
he agreed to obtain required permits.

• December 18, 2025 – Staff received an email from the owner acknowledging
receipt of the email from staff regarding the conversation on December 2, 2026;
however, the owner advised that he could not open the link sent to the permit
application.

• January 2026 - Mr. Carollo stopped by the office to discuss his permit application.
Staff advised him that if the contractor was filing based on Florida Statute

Item 5-A
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exemption, proper paperwork was required. Mr. Carollo was advised to reach out 
to contractor for information and have them apply for permit.    
 

• February 23, 2026 – Case presented to the Special Magistrate.  Owner requested 
a continuance until the next scheduled hearing date of March 23, 2026. Continuance 
granted by Special Magistrate 
 

• February 27, 2026 – Permit application submitted for the chickee hut (permit # 
222-2026) 
 

• March 4, 2026 – permit application ready to be issued.  Owner required to pick up 
permit 

Recommendation: 
Staff recommends that the property be found in non-compliance. Grant the owner 10 days 
(on or before April 2, 2026) to have secured the required building permit for the work 
performed. Furthermore, an administrative fee of $250 shall be applied per the Town’s 
adopted fee schedule.  
 
Failure to comply by April 2, 2026, this case shall be brought back at the next scheduled 
hearing date of April 27, 2026, for further adjudication.  
 
 
 
 





 
 

 
 

Report to Code Enforcement Special Magistrate  
 
Topic: Case # 2026-088 
  Thomas & Nichole Tomlinson 

115 Beach Street 
 Alleged Violation: Maintenance of right of way. 

 
Summary:    Staff will provide testimony and evidence regarding the   

following case.  

 
Suggested motion:     To be determined by the Magistrate after testimony 

and evidence has been provided on the case. 

 
Requested by:   Mr. Hooker, Code Compliance Manager 

 
Approved by:   Mr. Disher, Town Manager 

Meeting Date: March 23, 2026 

Agenda Item:   5-B 
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MEMORANDUM 
TOWN OF PONCE INLET – PLANNING & DEVELOPMENT DEPARTMENT 

THE TOWN OF PONCE INLET STAFF SHALL BE PROFESSIONAL, CARING, AND FAIR IN DELIVERING COMMUNITY EXCELLENCE WHILE 
ENSURING PONCE INLET CITIZENS OBTAIN THE GREATEST VALUE FOR THEIR TAX DOLLAR. 

TO: Taylor Simonds, Special Magistrate  

FROM: David Hooker, Code Compliance Manager 

DATE: March 9, 2026 

DATE OF MEETING: March 23, 2026 

Case Number:  2026-088 

Address:    115 Beach Street      

Alleged Violation:  Maintenance of right of way   

Property Owner(s):  Thomas & Nichole Tomlinson 

Synopsis of Violation: 
On February 10, 2026, staff observed that vegetation was obstructing the public sidewalk 
adjacent to the residence, thereby impeding its intended use. Attempts to contact the 
property owner were unsuccessful. Thus, a courtesy letter was issued, providing the owners 
ten (10) days to remove the vegetation.    

Timeline of Events: 
• February 10, 2026 – Staff observed vegetation obstructing the public sidewalk,

impeding its intended use. A courtesy notice was issued to the property owners.

• February 23, 2026 – A reinspection of the property confirmed that the violation
remained uncorrected. A formal notice of violation and notice of hearing were
issued via certified mail.

• March 2, 2026 – The property owners received the certified mailing and contacted
staff, advising that they will contact their lawn service company to ensure that all
vegetation is removed from impeding the sidewalk.

Item 5-B
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Recommendation: 
Staff recommends that the property be found in non-compliance. Grant the owner 10 days 
(on or before April 2, 2026) to remove the vegetation hindering the sidewalk.  Furthermore, 
an administrative fee of $250 shall be applied per the Town’s adopted fee schedule.  
 
Failure to comply by April 2, 2026, this case shall be brought back at the next scheduled 
hearing date of April 27, 2026, for further adjudication.  
 
 
 
 
 
 







Report to Code Enforcement Special Magistrate 

Topic: Case # 2026-065 
Josh Gale 
4641 South Atlantic Avenue #5070 
Alleged Violation: Failure to renew town issued rental permit. 

Summary:    Staff will provide testimony and evidence regarding the 
following case. 

Suggested motion:     To be determined by the Magistrate after testimony 
and evidence has been provided on the case. 

Requested by:  Mr. Mincey, Rental Housing Inspector 

Approved by:   Mr. Disher, Town Manager 

Meeting Date: March 23, 2026 

Agenda Item:   5-C 
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MEMORANDUM 
TOWN OF PONCE INLET – PLANNING & DEVELOPMENT DEPARTMENT 

THE TOWN OF PONCE INLET STAFF SHALL BE PROFESSIONAL, CARING, AND FAIR IN DELIVERING COMMUNITY EXCELLENCE WHILE 
ENSURING PONCE INLET CITIZENS OBTAIN THE GREATEST VALUE FOR THEIR TAX DOLLAR. 

TO: Taylor Simonds, Special Magistrate  

FROM: Travis Mincey, Rental Housing Inspector 

DATE: March 9, 2026 

DATE OF MEETING: March 23, 2026 

Case Number:  2026-065 

Address:    4641 S Atlantic Ave #5070      

Alleged Violation:  Failure to renew town issued rental permit 

Property Owner(s):  Josh Gale   

Synopsis of Violation: 
On October 15, 2025, the town sent a Rental Renewal notice and application via first class 
mail for renewal of the rental permit issued to Mr. Josh Gale at 4641 S. Atlantic Ave. 
#5070. An accompanying email was sent the same day advising that renewal 
documentation was recently mailed out. Attempts to contact the property owner have been 
unsuccessful resulting in a Notice of Violation/Hearing being sent, providing Mr. Gale with 
fourteen (14) days to obtain the necessary permit or advise the town the property is no 
longer being rented.  

Timeline of Events: 
• October 15, 2025 – Staff mailed the renewal documentation via first-class mail.

A follow-up email was sent indicating that the renewal documentation had been
mailed, with a deadline of December 12, 2025.

• January 7, 2026 – A second email was sent noting that the application had not
yet been received by the Town.

Item 5-C
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• January 28, 2026 – Reminder email sent advising that no application had been 
received. The Rental Application was attached. 
 

• February 4, 2026 – A Notice of Violation/Hearing was sent, indicating a 
compliance date of February 18, 2026. 
 

• February 24, 2026 – Staff posted the property with a Notice of Violation/ 
Hearing. An affidavit of posting and photographs were taken and placed into the 
case file. 
 

• February 12, 2026 – staff left voice mail for owners to call staff to discuss their 
property being rented. 

Recommendation: 
Staff recommends that the property be found in non-compliance. Grant the owner 10 days 
(on or before April 2, 2026) to submit a Rental Application to the town or advise the town 
the property is no longer being rented.  Furthermore, an administrative fee of $250 shall be 
applied per the Town’s adopted fee schedule.  
 
Failure to comply by April 2, 2026, date shall cause this case to be brought back at the next 
scheduled hearing date of April 27, 2026, for further adjudication.  
 
 
 
 
 
 
 

 













 
 

 
 

Report to Code Enforcement Special Magistrate  
 
Topic: Case # 2026-058 
  Barry & Amy Brooks 

4453 South Atlantic Avenue #209 
 Alleged Violation: Failure to renew town issued rental permit. 

 
Summary:    Staff will provide testimony and evidence regarding the   

following case.  

 
Suggested motion:     To be determined by the Magistrate after testimony 

and evidence has been provided on the case. 

 
Requested by:  Mr. Mincey, Rental Housing Inspector 

 
Approved by:   Mr. Disher, Town Manager 

Meeting Date: March 23, 2026 

Agenda Item:   5-D 
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MEMORANDUM 
TOWN OF PONCE INLET – PLANNING & DEVELOPMENT DEPARTMENT 

THE TOWN OF PONCE INLET STAFF SHALL BE PROFESSIONAL, CARING, AND FAIR IN DELIVERING COMMUNITY EXCELLENCE WHILE 
ENSURING PONCE INLET CITIZENS OBTAIN THE GREATEST VALUE FOR THEIR TAX DOLLAR. 

TO: Taylor Simonds, Special Magistrate  

FROM: Travis Mincey, Rental Housing Inspector 

DATE: March 9, 2026 

DATE OF MEETING: March 23, 2026 

Case Number:  2026-058 

Address:    4453 S Atlantic Ave #209 

Alleged Violation:  Failure to renew town issued rental permit 

Property Owner(s):  Barry & Amy Brooks   

Synopsis of Violation: 
On October 15, 2025, the Town mailed a Rental Permit Renewal Notice and Application 
via first-class mail to Barry and Amy Brooks for the property located at 4453 S. Atlantic 
Ave., Unit 209. An accompanying email was sent the same day advising that the renewal 
documentation had been mailed. 

Initial attempts to obtain the completed renewal application were unsuccessful. As a 
result, a Notice of Violation/Hearing was issued providing Barry and Amy Brooks 
fourteen (14) days to obtain the required rental permit or notify the Town that the 
property was no longer being rented. 

Subsequent contact was established via email, during which Mr. Brooks advised that the 
condominium had been listed for sale; however, the sale later fell through. Additional 
contact was made via telephone, during which Mr. Brooks indicated his intent to reapply 
for a rental permit for the residence. Mr. Brooks was advised of the pending code 
enforcement action and the compliance deadline outlined in the Notice of 
Violation/Hearing. 

Timeline of Events: 

Item 5-D
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• October 15, 2025 – Staff mailed rental permit renewal documentation via first-
class mail to the property owners. A follow-up email was sent advising that the 
renewal documentation had been mailed. The email indicated a renewal deadline 
of December 12, 2025. 

 
• January 7, 2026 – Staff sent a second email advising that the Town had not yet 

received the completed renewal application. 
 

• January 28, 2026 – An additional email reminder was sent, which included a 
copy of the Rental Permit Application. 

 
• February 4, 2026 – A Notice of Violation/Hearing was issued indicating a 

compliance deadline of February 18, 2026. 
 

• February 24, 2026 – Staff received an email from Mr. Brooks indicating that the 
condominium was scheduled to be sold with a closing date of April 30, 2026. 
Staff sent a follow-up email requesting clarification regarding the property’s 
rental status. 

 
• March 3, 2026 – Staff spoke with Mr. Brooks via telephone. During the 

conversation, Mr. Brooks advised that the sale of the property had fallen through 
and that he intended to again obtain a rental permit for the property. Mr. Brooks 
stated that he would submit the application by Wednesday, March 4, 2026. 

 
Recommendation: 
Staff recommends that the property be found in non-compliance. Grant the owner 10 days 
(on or before April 2, 2026) to submit a Rental Application to the town or advise the town 
the property is no longer being rented.  Furthermore, an administrative fee of $250 shall be 
applied per the Town’s adopted fee schedule.  
 
Failure to comply by April 2, 2026, date shall cause this case to be brought back at the next 
scheduled hearing date of April 27, 2026, for further adjudication.  
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